
 CHOITHRAM SCHOOL, MANIK BAGH 

 

 

 

 

Dear Parents      Date: 01.09.22 

 

Greetings of the day! 

 

Now that the session is in full swing and we're approaching towards the end of term I of the current 

session, there are a few points to be noticed that we would like to highlight: 

 

1. Kindly ensure that your ward reaches school in time (latest by 8.50am) as it's been observed that 

many students who come by private conveyance have been reaching late despite regular reminders. 

 

2. Early departure is strictly not allowed. In case of emergency, the class teacher will make a call to 

inform the parents. 

 

3. Do not send your ward to school if he/she is unwell. 

 

4. In case of availing leave, proper mail should be sent to the Class Teacher stating the period of 

absence and reason for the same. The mail related to leave should be sent in advance, not after it has 

been availed. Please ensure to mark a copy to Primary In-charge  

 

5. It is expected that students come to school wearing clean and ironed school uniform, school belt, 

grey socks and black shoes with laces. The grey school shirt is full front buttoned and the colour of 

socks is a tone of grey that is neither too light nor too dark. Also, grey shorts for boys are a part of the 

summer school uniform and Gola shoes or Velcro shoes are not allowed. On Wednesdays and 

Saturdays, the students need to wear house t-shirt. 

  

6. Students need to maintain proper hygiene and proper trimming of hair and nails should be done on a 

regular basis as part of the school code of conduct.  

 

7. For temporary exemption from lunch at school due to some medical reason, student should bring an 

application mentioning the reason duly signed by the parents along with a copy of medical reports. In 

such a condition, proper healthy lunch from home needs to be provided. 

 

8. Details related to change in phone number, conveyance or residence need to be intimated at the 

earliest to the class teacher. 

 

9.All the parents are requested to update the information of their ward on the school website through 

the student login. Also, the vaccine certificate of parents needs to be uploaded at the earliest if not 

done already. In case you are facing any issue kindly contact our technical team in school.  

 

10. Fee payment needs to be done on or before the due date of instalment. Also, the bus fee payment 

needs to be made timely in case of availing bus facility to avoid discontinuation of the service from the 

school side. The schedule of payment of school fee is : 

 



FEES SCHEDULE 

Fee Installment 1 Installment 2 Installment 3 Installment 4 

 10
th

 June 2022 Last date of 

payment  

10
th

  September 

2022 

Last date of 

payment 

10
th

 December 

2022 

Last date of 

payment 

10
th

 February 

2023 

Tuition fee  20000/ 20000/ 20000/ 18650/ 

Bus fee(optional ) 9000/  9000/   

 

 

11. Parents who come to take their wards at departure time should adhere to the school timings.  

 

12. Intimation of the topics to be taken up in different subjects in the upcoming week is already being 

done on Google Classroom as well as through WhatsApp. Kindly go through the modules thoroughly 

to stay updated on the subject related activities going on in class. 

 

13. In case of any concern regarding the academic domain you are requested to contact the concerned 

teacher on the school number between 8. 00a.m to 8.30 a.m. or you may visit the school taking prior 

appointment on Friday or Saturday between 11.00 a.m. to 12 noon. Please do not wait for the PTM. 

 

14. Communication through email is expected. However, if there's something of urgency, personal 

calls or personal messages on WhatsApp after school hours but before 5.30pm will be appreciable.  

 

15. Regular visit on the school website www.choithramschool.com for important announcements, 

rules and regulations and details should be done. 

 

16.  Active participation in subject related activities or weekly club and house activities is expected. 

Students need to be ready with the material timely. 

 

17. Pictures of activities are updated to regular basis on the school Facebook account-Webchoithram. 

The same can be downloaded from there. 

 

18. Regular revision of topics should be done at home.  

 

19. Timely submission of notebooks and workbooks for correction should be done. 

 

Regards 

 

 

Principal  

http://www.choithramschool.com/

